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ITPOIIEAYPA

32 IPOAKTHBHA TPAHCIAPEHTHOCT Ha HH(poOpManMuTe 01 jaBen Kapakrep

1. Hesx na nponeaypara u HejsHHA IPUMeHa

Oaa npouenypa uma 3a mex 1a 00e36enu jacHM HACOKH 3a NIOCTaIlyBam€ Ha
Omnmruaa Crpymura Bo onrOC Ha TMPOAKTUBHOTO 00jaByBarme Ha HHGOPMAIHK 01
JaBeH KapakTep, BO COIIACHOCT cO Yreq 10 ox 3axoHor 3a cioGomen IIPHCTAIT 10
MH()OPMaLUHK O jaBeH Kapakrep (Cin. Becank va PCM 6p. 101/19). ITpouemypara
CC OZtfiecyBa Ha cuTe BpabOTEHH BO OMIITHHATA, Ge3 HCKIIy4OK, CO ToceOeH aKIeHT
Ha CIly>K0€HOTO JIHLe/THIa 3aM0/KeHH 32 TIOCpelyBame MPU OCTBAPYBABETO Ha
TPaBOTO Ha TIpHCTAN 10 MHGOPMAIMH Of jaBeH Kapaktep. OBa nune nma Kiryqna
ONITOBOPHOCT Ja 00e30enu HaBpeMeHo, TOYHO u [EIOCHO TOCTAITYBakhEe 110 CHUTE
Oapama 3a mpucTam 10 MHOPMAIINH, BO COTVIACHOCT CO 3aKOHOT U CO OBaa
TIPONICNypa, Kako W 1a ja yHampemyBa TPAaHCTIAPEHTHOCTA BO paboOTEHETO Ha
OmmryHata mpexky akTuBHO o0jaByBame Ha UHQOPMaIMH Ha BeO-cTpaHuIara.,
Hpouenypara ru ondaka u cure CCKTOpH  KOH Kpewpaar, o6paboTyBaar, qyBaar
WA ynpaByBaaT CO WH()OPMALMH ILITO WMAaar jaBeH kapakrtep. Toa BKITy4yBa
AOKYMEHTH M TIONATONM TI0BP3aHH CO HAA30pHATA MHCTICKIICKaTa (GyHKIHUja Ha
Onirunara, wusBemrraw, buHaHCHCKa AOKYMEHTalMja, OJUTYKH, CIIPOBE/IeHN
aKTHBHOCTH M APYTH UHGOPMALIUK KOU CE BO UHTEPEC Ha jaBHOCTA.

2.3aK0HCKA OCHOBA
Ipouenypara ce 3acHoBa Ha:

 3aKOHOT 3a clIo6oIeH nprcran 1o napopMalmu of jaBen Kapakrep (4. 10),

* YNarcTBO 3a HAYMHOT M MocTanKara 3a criposenyBame Ha 3CITUJK,

» Crparermjara 3a pedopma ma jaBHara aIMUHHCTpAIH]a,

o Topumzure Hacoku u IIPCTIOpaKky Ha ATeHIHjaTa 3a 3alITHTA Ha IIPaBOTO HA
CJI000MEH MpHCTAIT 10 MH(OpMAIIMHTE 01T jaBeH KapakTep,




o BoauunTte U HacOKUTE 3a MPOAKTHBHA TPAHCIIAPEHTHOCT IIOJATOTBEHU O]
AreHnujara,

« TopuiHuTe IMpOrpaMu 3a CIpoBeIyBamke Ha MOHUTOPUHT Ha BeO CTpaHuTe
Ha UMaTeJINTe Ha WH(GOPMAIK O/l jJaBEH KapaKTep 3a UCIIOJIHyBambe Ha
IIPOaKTUBHATA TPAaHCIIAPEHTHOCT.

3. JdepuHunuu

« TIpoakTHBHA TPAHCHAPEHTHOCT 3Ha4YU CAMOMHMIM]aTUBHO 00jaByBatbe Ha
uHPOPMALIMKUTE OJI jABEH KapakTep, 6e3 NpeTXOIHO [OJHECEHO Oapambe O
cTpaHa Ha GaparenuTe Ha HH(QOPMALIUHU O jaBEH KapaKTep.

HMudopmanun o1 jaBeH KapaKTep ce IIOAATOLM ILITO IPOU3JIEryBaat o/l
paboTemeTo HAa HHCTUTYILMjaTa U e O]l 3HaYeHE 3a JaBHOCTA.

4. Kareropuu Ha HH(pOPMALMH 32 IPOAKTHBHO 00jaByBaIbe

OmnryuHaTa e JoJKHA Ha CBojaTa BeO-CTpaHMIa PEJOBHO U aXKypHPaHO J1a TH
06jaByBa HajMaJIKy CJIEJIHMBE KaTerOpuy Ha HHPOPMAIKH, cornacHo wieH 10 ox
3akonot 3a CITMJK:

- IOZIATOIITE O HETOBUTE HAJIC)KHOCTHU KOU I'd U3BPIIIYyBa, OTHOCHO MY CC€
YTBPJE€HU CO 3aKOH,

- OCHOBHHTE IOAATOIH 332 KOHTAKT CO MMATeJIOT Ha HH(pOpMaI1jaTa U TOa:
Ha3uB, ajgpeca, TenedoHcKH Opoj, 6poj Ha (akc, e-Mawui agpeca U afipecaTa Ha
HHTEpPHET CTpaHUIlaTa,

- IoAaToL|Te 3a PYHKIIMOHEPOT WIIA OATOBOPHOTO JIMLE Kaj UMATEJIOT Ha
nHdopmanujara (Guorpaduja, MOAATOIHM 32 KOHTAKT U IPYTo),

- OCHOBHHTE II0JATOLX 32 KOHTAKT CO CIIy>kKO€HOTO JIMIIE 32 IOCPETyBamkbe CO
MHGOPMAIIUK U TOA: UMe U MIPEe3UMe, e-MauI afpeca U TenedOoHCKU Opoj,

- OCHOBHHUTE IIOAAaTOIIH 3a KOHTAKT CO JIUIIE€ OBJIACTECHO 34 3allITUTCHO
BHATPEIITHO MIpHjaByBambe U TOA: UME M IIpe3nuMe, e-Mauil aapeca u Tene(OHCKU
6poj,

- CIIMCOK Ha JIMIa BpaboTeHHU Kaj MMAaTeJIOT Ha HH(pOpMaIHjaTa co TO3ULIHja,
clyk0eH e-Many U ciIyk0eH TenedoH,




- 3aKOHHUTE KOW Ce OJIHeCYBaaT Ha HaJJIe)KHOCTa Ha KMAaTeJIoT Ha
MH()OpPMAIIUK, IOBP3aHH CO PErUCTAPOT Ha IPOIHCH 00jaBeHH BO CIIyXKOEHOTO
IJ1acuiIo,

- IPOIIMCHUTE IITO BO paMKUTE Ha CBOJaTa HAJJIEKHOCT I'H JJOHECYBa
UMaTesIoT Ha HH(pOpMaIjaTa BO BUJ Ha TOA3aKOHCKH aKT: IPAaBHIHUIIHA
(IpaBMJIHKK 3a BHATPELIHA OpraHu3alirja, IPaBIIHHK 3a CHCTeMaTH3allkja Ha
pabOTHUTE MeCTa, IPABUJIHKK 3a 3AIITUTEHO BHATPEIIHO [IPHjaByBamke U APYTo),
ypenbu, HapeIOu, yIaTCTBa, [IAaHOBH, IPOTpaMH, pellieHrja U IpyTd BUIOBH aKTH
3a U3BPIIyBakbe Ha 3aKOHUTE U IPYT'H [IPOIKUCH, KOT'a 33 TOA CE€ OBJIIACTEHH CO
3aKOH,

- OpraHorpam 3a BHaTpelIHa OpraHu3alyja,

- CTpaTEeIIKU TNIAHOBU M CTPATeruy 3a paboTa Ha UMATEJINTE Ha
uHbOpMaIHH,

- TOOUIIHY IIJIAaHOBHU U IIPpOrpamMu 3a pa60Ta,
- TOJUIIICH BYI,IGT M1 3aBpIllHa CMETKA,

- TOJMIIHY (PMHAHCHUCKHM IJIAHOBH IO KBapTaJIX U IIPOrPaMy 3a peanu3aliuja
Ha OyyeTor,

- PEBU30PCKU U3BEILTA],

- BUJIOBH YCIIyTH KOM Tl JlaBaaT HMaTelnTe Ha HHGopManuu (MHOpMauu
3a U3MUKATA JJOCTANIHOCT 32 OCTBApyBabe Ha YCIyTUTe U MHPOpMaIn 3a e-
YCIYTHTE, TIOJATOLUTE 3a 3aKOHCKUTE OCHOBH, HA3WBOT Ha yCIyTUTe,
JTOKyMEHTHTE M IIOJATOLMTe MOTPeOHH 38 OCTBapyBambe Ha CEKOja Ol YCIyTHTe,
MeXaHU3MUTE 3a IIpaBHa 3alITUTa U JPYTH PeICBaHTHU ITOJATOLH),

- TapI/I(I)HI/IIII/I 3a HaJOMECTOLH 3a U3aaBakbEe HAa PC€aIHHU aKTH,

- HAYMHOT Ha IOJIHECYBame Ha Oapame 3a MpHUcTal 10 HHopMayy (HauuH
Ha TIOJHECYBame YCHO U MMMCMEHO Oapame 3a IMPUCTal 10 HH(YOpMAIiI, KaKo 1
Oapame IMOJHECEHO 0 eJIeKTPOHCKU I1aT),

- IIeJIOKyTTHATA JIOKyMeHTallHja 3a jaBHUTe HabaBKH, 3a KOHLICCHUTE U 32
JIOTOBOPHUTE 3a jaBHO-IIPUBATHO IIAPTHEPCTBO,

- TIpeUIOT Ha [IPOrpaMy, IPOrpaMy, CTaBOBH, MUCIICHba, CTYJIUU U IDYTH
CIMYHH JOKYMEHTH KO Ce OJHeCyBaaT Ha aKTHTe OJf Ha/UIS)KHOCTa Ha UMATEJIOT
Ha nHGOPMAIIUK COOTIITEHH]a 10 jaBHOCTA 3a pabOTH [Pe3eMEHHU O/l HUBHATA
MHTEPHET CTPAHHIIA BO COTVIACHOCT CO 3aKOHCKUTE HAIEXHOCTH, HHQOPMATHBHH
GUITEHH, CIly)KOeH! ITachia ako ce 0OBpPCKa COrTacHO CO 3aKOH M JPYTO,




- U3BeITau 32 paboTa KOU I'M OJHEeCYBaar 0 OpraHUuTe HaUIC)KHU 32
CIIpOBelyBambe€ KOHTpOJIa U HaA30p,

- CTATUCTUYKH ITOJATOIH 3a paboTaTa, Kako U ApYrd MHPOPMALUK, aKTH U
MEpPKH CO KOU Ce BIIMjae Ha XXMBOTOT U paboTaTa Ha rparaHuTe ¥ KOU
IIPOM3JIEryBaaT OJ1 HAUIEKHOCTa i paboTaTa Ha UMATeNloT Ha HH(OPMaIMH 1

- Ipyry uH(OPMAIIMK KO [TPOU3JIeryBaar of HaJJIeXKHOCTa U paboTaTa Ha
UMaTesoT Ha HHpopMalujara.

6. Ilocranka 3a o0jaByBame
6.1.0arosopHocr:

Ciry»x6eHOTO JIMIIE 3a TOCpeyBambe IIPU OCTBAPYBAKETO Ha IIPABOTO HA MPHCTAI
1o uHbOpMallUH O] jaBeH KapakTep, Bo copabotka co T oaroBopHoTo e e
JIOJDKHO Jia TH 00jaByBa M PeJJOBHO aXXKypUpa CUTe HH(POPMALUU KOU T'H CO3/1aBa U
co xou pacrojara onmtiuHa CtpyMmuna. OAroBopHOCT 3a HABPEMEHOTO
JI0CTaByBarbe HHPOPMALIMHU J0 CIIyKOSHOTO JIMIE KMAaT CUTE PAKOBOJUTENIN Ha
OpraHM3ALMCKUTE €IMHUIU U A[MUHICTPATUBHY CITyKOEHUII/BPabOTEHHU Kaj
uMaTeanuTe Ha WH(OpMAIUK O] jaBeH KapakTep.

Hndopmanuure Tpeba na 6uaat o6jaByBaHH BO JOCTaneH GpopmaTt
(word .docx, .pdf, .xIsx).

6.2.®pekBeHIHjA:

o Craruunu undopMaiuu (CTpyKTypa, Ouorpapuu) — Ha TOAMUIIHO HUBO WU
o notpe0da;

« DUHAHCHCKHU JOKYMEHTH — KBAPTAIHO WX 10 3aBpIIyBambe Ha (pucKajeH
MIEPUOJI;

« JaBHHU HA0aBKU - TEKOBHO;

« HsBemrau - BeHAIII IT0O HUBHO YCBOjyBambhe;

« Konrakr momatonu — 1o cexoja npomMeHa.

6.3.@opmar:

Hudopmanuute Tpeda a 6unaT o6jaByBaHu BO JOCTAICH
dopmar(word .docx, .pdf,.xlsx). Ce nmpenopadysa u 00jaBa Ha OTBOPEHH TOJIATOLH
BO MAIIMHCKU YUTIIMB U OTBOpeH Gopmat (open data).




7.3aBpuiHu oapeadu

OBaa mpolieypa CTalyBa BO CHJIa CO JICHOT Ha HEJ3UHOTO JIOHECYBAIbeE.

CuTe opraHu3alMCKy €IMHUIM Ce JOJDKHH J1a ITOCTaITyBaaT COTrJIaCHO OBaa
npoueaypa.

8. PepepeHTHHU JOKYMEHTH

3aKoH 3a clI000IeH IIPUCTAl 10 MHPOPMAIIUHU O] JaBeH KapaKTep
(,,Cnyx6eH Becauk Ha PCM* 6p.101/2019),

Konsennuja Ha CoBeToT Ha EBpomna 3a mpucran 10 jaBHU JOKYMEHTH
(Tpomco xoHBeHIIHja),

VYaTrcTBo 32 HAYMHOT U ITocTarnkara 3a crposenyBame Ha 3CIIMIK,
["oAMIIHE IPOrpaMy 33 MOHUTOPHHT Ha BeO CTpaHU Ha MMATelly,
TpancnapeHTHH HHCTUTYLMH, HHGOpMHUpaHy rparanu-Boand 3a
IIPOaKTUBHA TPAHCIIAPEHTHOCT,

Hacoxu 3a mpoakTHBHO 00jaByBarmbe Ha HHPOPMALUH OJ JaBEH KapaKTep 3a
uMarTead Ha nHGOpMaIUK KOU HeMaaT odullrjaiHa BeO cTpaHa,
[TpupayHKK 3a MPOAKTHUBHO 00jaByBame Ha MH(MOPMAIIHH,

Hacoxk# 3a mpoakTHBHA TPAHCIIAPEHTHOCT,

Hacoxu 3a IpoakTUBHO 0OjaByBarbe Ha HHYOPMAIMH OJ] jJaBEH KapakTep 3a
GYHKIIMOHEPU WIIM PAKOBOJHH JIUIIA,

MeTo10/10THja 3a CIIPOBEAyBakbe Ha MOHUTOPUHT 32 IIPOAKTHBHO
objaByBame Ha HH(GOPMALIUU O] jJaBEH KapaKTep
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